How to record community service hours on Servo.City

Community Service Office Staff:

| Angela Lomanto, MSW, MS
Angela.lomanto@nhps.net

Office: Foote Building Aquaculture Office

Step 1: Open a web browser and go to
https://servo.city
Students Sehools To Record a New Volunteer Opportunity go
4 to Students on the left side of the screen
and click “Record Your Service"

Step 2: Enter your Student ID (SID) number
(lunch number) and your last name in the
' _ Student ID (SID) ond Last Name fields

_ Once you see the Verification Successful
message in green in the bar below your last
name, you can begin entering your service
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Crgamraton Step 3Z Enter the
1. Name of the organization

The Cowen [ L i has=y

Liscaition 2. Location - provide the complete address
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3. Supervisor's first & last name ond email address

Superysors Name
4 Daote of Service - You have to enter each date of
service that you volunteer one ot a time.

Diste of Service
S. Hours Volunteered - Indicate the number of hours
you volunteered on that date of service.

Haurs Volimieereo
6. Description - describe what you did to volunteer
that day in detail.
[eewcrapdion
If o field is blue you have entered something
incorrectly. You must correct the field prior to clicking

submit. Then click submit information
Submil Information

keslned rearpanc= ood pardry ard ceaned un sfer me sy aere e e


mailto:Angela.lomanto@nhps.net

servo.city

—— ikl et b b s In addition, once you record your
| S hours in servo.city then

complete the google form found

here.

Service Summary

Your Service History

Date Ovganization Hours

R : Your hours will remain pending until
O they have been verified and

; approved by The Community
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The Sound School Community Service
Google Form

Sound School Community Service

Al Coemrmunity Service Guidelines can be found in the Community Service Hand book and on
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